
 

 

               Welcome  To 

 

 

The goal is to get your taxes filed correctly in an online manner. 

 

We’ll need to create a portal, so start off by emailing the owner. 

Keep it short by mentioning your first and last name. 

Contact:  caleb@shinglebook.com 

  

 The owner is more than happy to assist via phone call.  (620) 720-1099 



You’ll receive an email that’ll take you to the portal. 

 

 

 

  



When creating a password, use ”0000“ as the last 4 of SSN. 

This will be the only time that you will need to use 0000.  

 

Then Sign In 

 

  



 
Once you Sign In, 

You are now in the Portal. 

Enter in all relavent information and 
click save and confirm. 

  



To Upload Files, Select the 3 lines on the upper left. 

 

 

  



For Bank Information, Select the 3 lines on the upper left.  

 

The IRS no longer sends paper checks for 
refunds. Direct Bank Deposits are now the 
standard for collecting back your money. 

 

If you have a Balance Due, 
you can use the same bank 
information to pay the IRS. 

 

You can select a day before 
April 15th if you would like the 
withdraw to occur ahead of time.  



Once your files are uploaded, 
wait for the owner to prepare your taxes. 

Once your taxes are ready to file, 
you’ll receive an email linking you to the portal for signing.

  

 

 

 

Within the portal click “Open Form” 

  



Click on the yellow box to attempt signing. 

 

  



Confirm your identity by answering knowledge based questions. 

 
The questions are different per individual. 

3 of the 4 need to be answered correctly to complete signing. 

 

  



Once you’ve signed, wait to receive an email to enter the portal 
for billing. 

 

 

 

Within the portal 
click “Go to Payment” 

 
and then 

click “Pay Invoice” 
  



 
 

If you receive an error 
when paying, trying using 
a different browser to re-

attempt payment. 

 
 
 
 
 

 
 

Once payment is received, you’ll 
soon have access to a digital copy of 

your tax return under the file tab. 
 
 
 

Email caleb@shinglebook.com or 
phone (620) 720-1099 for questions. 

mailto:caleb@shinglebook.com

