The owner is more than happy to assist via phone call. (620) 720-1099

Welcome To ShingleBook

The goal is to get your taxes filed correctly in an online manner.

We'll need to create a portal, so start off by emailing the owner.
Keep it short by mentioning your first and last name.

Contact: caleb@shinglebook.com
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You'll receive an email that'll take you to the portal.
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Hello Rachel Roth,
Anew Drake Portals account has been created for you by ShingleBook LLC
Your username is: rachelroth@gmail.com

To create your password and access your account, click the button below.

contact us.

If you have any questions

Download the SecureFilePro app for iOS or Android
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When creating a password, use “0000" as the last 4 of SSN.

This will be the only time that you will need to use 0000.

Create Password

User Name

rachelroth@gmail.com

— Last 4 of SSN USE
as Last 4
— Password
......... Q
— Confirm Password
......... Q

Minimum 8 Characters

Cancel !

Then Sign In

SignIn

Username

rachelroth@gmail.com
Password
Forgot Username or Password E




(® Confirm Your Profile

Review your profile and update any
information, then confirm it.

Go to Profile

AN

Onceyou Sign In,
You are now in the Portal.

Enter in all relavent information and
click save and confirm.

Spouse Info

First Name

Last Name

Date of Birth ]

SSN ©

Phone

Email

Dependents

No dependents

+ Add Dependent

Cancel
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Save and confirm W
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To Upload Files, Select the 3 lines on the upper left.
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For Bank Information, Select the 3 lines on the upper left.
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Enter Routing and Account .
Q Numbers Here, Thank You!
Files

B Messages The IRS no longer sends paper checks for
refunds. Direct Bank Deposits are now the

standard for collecting back your money.

S Account Settings
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If you have a Balance Due,

you can use the same bank

information to pay the IRS.
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You can select a day before
April 15" if you would like the
withdraw to occur ahead of time.




Once your files are uploaded,
wait for the owner to prepare your taxes.

Once your taxes are ready to file,
you'll receive an email linking you to the portal for signing.
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Hello Rachel Roth, { e -|

You have a document from ShingleBook LLC for you to sign.

Your username is: rachelroth@gmail.com
Current Year Signatures (Roth, Rachel).pdf
Forgot Username or Password

To review and Sign the document, click the button below.

Sign Document

ey
If you have any questions, please W contact us. Tasks To Do (1)

Download the SecureFilePro app for i0S or Android

Please complete these tasks at your
earliest convenience.
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x
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Open the multi-type document to
review and sign it.

Within the portal click “Open Form”
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Click on the yellow box to attempt signing.
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Confirm your identity by answering knowledge based questions.

Knowledge Based Questions
You will be asked a series of questions to verify your identity.
These questions are generated from public and private data.

You have three attempts to answer three out of four questions
correctly.

You can choose to skip one question if you are unsure of the
answer.

Canceling the session via the Cancel button on a question
window or by closing your window will count as one attempt.

After the third failed attempt you will not be able to sign
documents remotely for the remainder of the year.

Which of the following people do you
know?

How long have you been associated
with the property at Jump City Bay?

In which county have you lived?

In which city is this street?

The questions are different per individual.
3 of the 4 need to be answered correctly to complete signing.
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Capture Signatures

Signature: Rachel Roth  Page3
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Clear Cancel

Confirm Signature Submission

All signature fields have been signed.

Submit this document?
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Once you've signed, wait to receive an email to enter the portal
for billing.
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Hello Rachel Roth,

A payment request has been sent to you from ShingleBook LLC.

To make a payment, click the button below.

Forgot Username or Password

Pay Bill

If you have any questions, please contact us. Tasks To Do (1)

Please complete these tasks at your

Download the SecureFilePro app for iOS or Android
earliest convenience.

Submit Payment
E y
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Go to the Payment section and

select how to pay.
Within the portal
click “Go to Payment”

Date Sent Amount Due

and then Flat Rate
click "Pay Invoice” | memo

Current Tax Prep

Date Paid Status

Pay Invoice | '




Payment Details If you receive an error

when paying, trying using
a different browser to re-
attempt payment.

Amount Due: Flat Rate

Memo: Current Tax Prep

Payment Error: [Object object]
Card Number *
12341234 1234 1234 wsa @ o]

Date Sent Amount Due

Expiry Date * CVV * 1 Flat Rate

Memo
MM/YY CwV —

Current Tax Prep
— Name on Card Date Paid Status
Rachel Roth

ZIP

— Receipt Email (optional)
rachelroth@gmail.com
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